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School of Dreams Academy Mission Statement 

The mission of School of Dreams Academy (SODA) is to prepare students of Valencia County to become competent, self-sustaining individuals with a passion for learning and life.  Students will be afforded the opportunity to excel in the core subject areas through a rigorous curriculum with emphasis on the arts, technology, character education and service learning in order that they have the skills necessary for success in post secondary education and career choices.  Students will come to school each day knowing that they are cared for and that the school supports them and their families in the pursuit of their goals. 
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SCHOOL OF DREAMS ACADEMY

Administration, Teachers, and  Support Staff
Name:                                                                                  Position:
	David P. Yates
	Principal

	
	Counselor

	Jaime Baca
	Administrative Assistant


Teacher:                                                                               Subject:

	Robyn Darling-Greenley
	Language Arts & Social Studies

	Michele Mannino
	Language Arts,  Social Studies & PE

	Jenny Noble
	Science

	
	Special Education & Diagnostician

	Martin Romero
	Math & Spanish

	
	Arts

	
	


Enrichment & After School
	
	Visual Arts Director

	
	Music Director


MISSION STATEMENT  

School of Dreams Academy's mission is: 


•
To prepare students to excel in reading, writing, mathematics, science, and social studies and develop life-long learning skills to be competitive in post secondary education.


•
To provide parents/guardians and students with an alternative public education to achieve a well rounded educational experience second to none in New Mexico. 


•
To educate students for the twenty-first century by providing a thorough, rigorous academic program, individualized to accommodate individual differences in learning that emphasizes instruction in the arts, literacy, character education and service learning. 


•
To discover each student's strengths and talents.

GOALS AND OBJECTIVES 


•
To offer students excellence in education with a passion for learning and life. 


•
To help each student to be a loyal and responsible citizen through various service learning opportunities. 


•
To prepare students for entrance into 4-year colleges and universities. 


•
To train students to be self-disciplined and responsible for their success in school and life. 


•
To help the student in his/her growth toward becoming a responsible adult, an outstanding student and a person with respect for others and himself/herself. 


•
To develop in each student the skills of creative thinking through the arts and evaluative reasoning. 


•
To instill a sense of fairness, competence and self-reliance in work by assessing their own educational progress through a learning and service portfolio designed to document their own progress at School of Dreams Academy. 


•
To provide students with an environment that allows them to develop into community leaders through community involvement and service learning activities. 


•
To offer students excellence in education and a sense of purpose. 

The School of Dreams Academy does not discriminate on the basis of race, color, national origin,
citizenship, religion, sex, age or disability in its programs and activities. 

CURRICULUM PHILOSOPHY

School of Dreams Academy's curriculum is based on providing our students with a challenging learning environment providing excellence in the core subject areas, opportunities for experiencing the arts, a culture that fosters positive character traits, and opportunity to make meaningful contributions to the community through service learning experiences.  Every student at School of Dreams Academy will have the skills necessary for success in post secondary education. We want our students to be competitive academically at these institutions, and therefore, we have designed an extremely rigorous and comprehensive course of study. The School of Dreams Academy will require students to respect others, be self-disciplined, work hard, and be goal oriented.  Failure at School of Dreams Academy is not an option.

We believe that to succeed, a student must be an excellent reader, writer, and mathematician. We believe true esteem is the result of actual competence. School of Dreams Academy students will study the core areas of reading, writing, mathematics, science, and social studies through the virtual learning program Education 2020 (E2020) and centered within a diverse arts curriculum.   

School of Dreams Academy will be an Accelerated School. “Accelerated,” means students will have to learn how to work smarter as well as harder if they hope to succeed academically at School of Dreams Academy. Students wishing to accelerate through the curriculum will be allowed to do so if it is in their best interest and documented in their individual learning plan.  Concurrent enrollment in college or other post secondary institutions may be an option for those students who have accelerated through the curriculum.  School of Dreams Academy will instill in students the belief "failure is not an option" and will provide a caring and supportive learning environment. We will provide intense “intervention” with one-on-one tutoring free of charge to students both during the day and after school to provide students with mastery of basic skills and core knowledge to form a strong foundation for higher learning. Our intervention program will begin in September and end in May.  A 20-day summer session will be required for students who are below grade level or who may be in need of credit recovery.  The summer session will also be made available to students who wish to accelerate through E2020, complete hours for service learning projects, or obtain elective credit in the arts.

Every effort will be made to inform parents of every aspect of their child’s education and the functions of the school. The result is an empowered parent body. Parents will become active in providing their children with the support and proper environment at home that their child needs to succeed. They will model for their children the importance of school by volunteering two hours each month. Their presence and support is central to the overall success of student achievement.  The School of Dreams Academy will provide ongoing parent support through a variety of venues, either collectively or individually, which will address both general and specific issues related to their child's educational experience.  

SCHOOL PRINCIPLES AND VALUES
These three principles of the accelerated school process imply that everyone participates in the leadership and decision-making in the school.


1.
Unity of Purpose -All members of the school community share a dream for the school and work together toward common goals that benefit all students; 


2.
Empowerment Coupled with Responsibility -Every member of the school community is empowered to share in decision-making, in the responsibility for implementing of decisions and being held accountable for the outcomes of decisions; 


3.
Building on Strengths – The School of Dreams Academy will recognize and utilize the knowledge, talents and resources of every member of the school community. 

MEETING NORMS

It is critical to create a meeting atmosphere in which participants feel safe to bring up issues and concerns without fear of being stifled or to have their conversation be redirected. Meeting norms are created when a committee is constituted. 

COMMITTEE CONSENSUS

When a group reaches consensus, it means that all members of the group have come to a decision or agreement that all can support or abide by. It is not voting where the majority makes the decision for the minority. Instead, it is a process of discussion and listening to the input from each member of the group. Complete agreement is not the goal. However, all members of the group work to create an environment where there is agreement on how decisions are to be reached and how tapping into the aforementioned strengths, goals, etc. may be best accomplished. Knowing ahead of time that everyone will not agree with all decisions is not only a practical necessity; it honors the efforts of all those taking their time to offer their input on a practical issue. 

REACHING CONSENSUS

Thoroughly discuss the issue as time permits. 


a.
Acknowledge all viewpoints during discussion—but stay on track. 


b.
Where there is disagreement, articulate why you feel the way you do. Avoid blocking. 


c.
Implement the vehicle for deciding how to reach a decision. 


d.
Acknowledge the fact that there will not be full agreement in reaching a decision. Reflect on the questions: What can you support? What are your boundaries? Priorities? 
INVOLVEMENT OPPORTUNITIES

PARENT INVOLVEMENT

“The School of Dreams Academy believes parent involvement is central to the success of the student and parental support is vital to the academic and social success their children will experience in school as well as in life.” 

The School of Dreams Academy will continually seek to involve parent(s)/guardian(s) in every aspect of their child’s educational process. Parents/Guardians must report to the office when entering the campus during the day. 

Please observe the following regulations: 

1.
Enter and leave the room quietly. 

2.
Do not converse with the teacher during class time. 

3.
You are requested to limit your visit to 20 minutes, unless previously arranged with the classroom teacher. 

4.
If you wish to confer with the teacher, please schedule a conference. 

Parent(s)/Guardian(s) will make a difference at the School of Dreams Academy by being visible members of the school community as a whole. Parents can be involved in a variety of activities from office support to being an active member of a Committee. If you wish to observe your child’s classroom, please make arrangements with the Principal. 
GRADE LEVEL MEETINGS

Grade Level Meetings are held to communicate information pertaining to individual grades. The Grade Level chairperson is responsible for confirming with the principal one week prior to scheduling a Grade Level Meeting. 
COMMITTEE MEETINGS

The principal, based on school needs, will determine various committees. They will not have decision-making power; however, their suggestions are weighed by the Governing Council and the Principal and a consensus is reached. Committees will be composed of members from the school and may include a combination of the following: principal, teachers, support staff, parents, students and/or community members. These committees are subject to change in accordance with a needs assessment and consensus from the S School of Dreams Academy Principal. 

ORIENTATION TRAINING

All new School of Dreams Academy parent(s)/guardian(s) and staff are required to attend training in the school process. The purpose of the training is to help guide you through the E2020 virtual learning program. It will better equip and empower each of us with a working understanding of the program. This training enables the parent(s)/guardian(s) and faculty of the School of Dreams Academy to enhance the students learning opportunities. 

Parents who understand and support the philosophy of the school, and are involved in the child’s day-to-day activities, contribute in positive, lasting ways to their child’s academic success. Attending the training counts towards volunteer time. 

VOLUNTEERING

As a parent volunteer at School of Dreams Academy, I agree that it is my responsibility to preserve and protect the right of privacy of any child that I observe, or have contact within the course of my work at school. I will protect the confidentiality of children by not discussing them with others. I will contact only the child’s teachers if I have pertinent information that must be shared. 

•
Parents/Guardians must be fingerprinted prior to providing volunteer hours within the school setting.  Hours will not be credited until this is provided.


•
Volunteers must provide proof of current TB shot prior to volunteering. Hours will not be credited until this is provided. 


•
Volunteer hours must be completed by the end of the fourth quarter date. 


•
A minimum of 20 hours total or 2 hours per month must be served on-site or with students on a school sanctioned field trip. 


•
Be sure to sign the Meeting Sign-In sheet when attending a meeting. This sheet is used to credit your time for qualified meetings, which includes attending Governing School of Dreams Academy Council Meetings.


•
Ask your child’s teacher about the volunteer log sign-in procedure for the classroom.  


•
A maximum of 10 hours per school year is credited for field trips. 


•
Parties are not credited volunteer time. Such as birthday parties, holiday parties, end of the school year, etc. 


•
Volunteer time is credited for trainings and Committee meetings unless the school administration identifies otherwise. 


•
Volunteers may not give volunteer time to another School of Dreams Academy parent/guardian once they have completed their own hours. 


•
All volunteers are screened according to state regulations. 

AFTER SCHOOL PROGRAM VOLUNTEERS

Credit for volunteers in the After School Program is given at the authorization of the School of Dreams Academy Principal. You must coordinate your volunteer work with the Principal otherwise your hours will not be credited. 

VOLUNTEER LOGS

It is imperative that you know and understand the procedure of how to log in your volunteer hours and how the school credits them. If you are unclear as to when and where to log your hours ask a school staff member for help. Please print clearly and complete all entries in the volunteer log so hours can be credited properly. Incomplete information is considered incomplete. Volunteers will log their family’s authorized school support activities using volunteer sign-in sheets provided by the school. Your child will have a sheet in the volunteer notebook, which is kept in the main office. 

Volunteer Time Sheet 

Each family will have their own volunteer sign-in sheet, which is maintained in the Volunteer Log Notebook found in the main office. This sheet is filed by your child’s last name. Be sure you are logging in under child’s name in which you want to receive the credit. We will not make changes to our report if you log your time for the wrong student. 
You must complete all entries of the sign-in sheet in order to receive credit. Be sure to acquire an authorized signature. An authorized signature is the school staff or administrator who authorized you to do the work. 

Log in your time the same day you do the service. Timeliness in recording your time is your responsibility. 

VOLUNTEER REPORT

The school maintains a report of the recorded volunteer hours you serve. You can contact the Principal or Administrative Assistant to review this report. The school will use this report to notify you of your volunteer status throughout the school year. It is advisable that you maintain a record of your volunteer hours. Upon distribution of the report, you have one week to appeal the official record. After one week, the record will stand.  Volunteer hours are recorded per family; it is not necessary to indicate the same volunteer time for each child.

PUBLIC RELATIONS

School of Dreams Academy School will provide students with superior educational programs. Our expected success will be based on the accelerated process, which stresses parental involvement in all aspects of the school. The extraordinary volunteer effort of the parent body is vital to School of Dreams Academy’s success, and will continue to contribute to the school’s success in the future. Your contributions will make a difference. 

The parents of School of Dreams Academy are the most important and effective ambassadors for the school to reach out to future parents, community members, community organizations, foundations, corporations and friends. The information contained here is designed to help you be more effective in representing the school and answer basic questions you may have. 

Press Release Distribution – School of Dreams Academy will distribute press releases to local and statewide contacts and supporters. If an event is being planned, the community should be notified. Briefly write out the details of the event, including a description of the event: who, what, where, when and why. Give this information to the Principal or Administrative Assistant.  Lead time is critical. Most public service announcements and community planner/calendars require a six weeks advance notice. Typically, two weeks advance notice is adequate for press release distribution. A press release will be produced based on the information provided. A proof will be available prior to distribution. (It is always a good idea to include a couple of quotes and data on how the event will benefit the students, school, etc.).

GRADE LEVEL ACCOUNTS

In an effort to plan as far ahead as possible, volunteer parents and staff will present grade levels expenses that will need parent support through fundraising and donations. Fundraising for these expenses will be on going for the school year until the funds needed are met. Participation is optional but encouraged. 
Each grade level will have a checking account.  All funds raised by the grade level will remain with that class.  For example, ninth grade will be the class of 2013.  Any funds they raise in ninth grade will follow them to twelfth grade until they graduate as School of Dreams Academy 's first graduating class of 2013.

DAILY SCHEDULE POLICY AND PROCEDURES
ADMISSION POLICY

By law, admissions are based on lottery with the following exceptions: Siblings of 2010-2011 students whose families have fulfilled their contractual requirements with the school are given preference for admission. All families who have upcoming siblings must put their child’s information on the waiting list and complete and return the sibling Letter of Intent when distributed. If this information is not provided to the school when asked, your child’s name remains on the waiting list with the general public. 

FIELD TRIPS

Parent/Guardian’s permission for field trips and authorization for medical care must be completed. This will allow your child to attend School of Dreams Academy field trips for the current school year without sending a form home to be completed. A note detailing each trip will be provided. The teacher will take the student’s emergency card on each trip. 

Students attending field trips must recognize that they represent School of Dreams Academy and for that reason are expected to follow all of the rules of the school. Violation of those rules on the field trip will lead to similar consequences as to being at school and that student will not be allowed to attend subsequent field trips. (Volunteers are credited up to 10 hours maximum for field trips). 

IMMUNIZATIONS

All students enrolled in the School of Dreams complete a shot record as part of the admissions policy.  This document and the required shots must be complete before a student may attend school. Refer to your admissions packet for this document. The nurse will review all immunizations, and children who do not meet state requirements will be excluded from school until these requirements are met.
READMISSION TO SCHOOL AFTER CERTAIN ILLNESSES

Some diseases require a physician’s approval before a student can return to school as per the New Mexico State School Health Manual.

MEDICATION IN SCHOOL

Children may only receive medication during school hours with a written request from the parent/guardian and from the physician who is responsible for the medical management of the child. Parents are urged, however, to request that the physician develop a schedule in which taking medication in school is minimized or eliminated. Requests should be processed through the school nurse or office staff. 

All medications must be stored in the school office in the original prescription bottle, labeled with dosage instructions, and be administered in the office. No student may carry his or her own medication or take medication unsupervised.  If students require inhalers, they may carry and self-administer provided that the physician gives orders to do so and that he/she states that the student may self-medicate.  Please fill out the Medication Request Form, found in the office, only if your child needs medication during school hours. 

If your child takes medication regularly during non-school hours, you should leave a short-term supply in the office to be used in case of an emergency, such as a fire. Please fill out the Medication Request Form and label it in red “For Emergency Use Only.” 

EMERGENCY CARDS

One school emergency sheet must be completed and returned to school. Also, the school must be informed immediately of any changes pertaining to the emergency cards. This information is critical in emergency situations when parents must be reached hastily, e.g., if a child is ill or injured. 

EXCUSES FROM PHYSICAL EDUCATION

Any child who is to be excused, for reasons of health, from physical education or any other normal school activity, must bring a note from home to the school office stating the reason why and the duration of the excuse. This note will be sent to the appropriate teacher. Students/parents must provide a doctor’s note to be excused from any physical activity for two or more days. 

CONTACTING YOUR CHILD

School of Dreams Academy School’s policy is to take messages for teachers and students while they are in class. To call a teacher or student out of class is disruptive to the classroom program. If you wish to speak with your child’s teacher, suggest times when the teacher may return your call. If there is an emergency, please state this and the teacher will call you as quickly as possible. If there is a family emergency, where you need to get in touch with your child, a staff member will pass on a message and your child will return your call as soon as possible. DO NOT contact your child via his/her cell phone. Please see the cell phone policy. 
VISITORS

All visitors must sign in with the Administrative Assistant in the main office and wear a visitor’s badge at all times while on campus. The School of Dreams Academy encourages parents/guardians to visit the classroom during instructional time; however, you may not communicate with the teacher or the student during classroom time. 
PERSONAL FAMILY EMERGENCIES

If a family problem arises which will affect your child’s attitude, performance or emotional disposition in school i.e., death or illness in the family, parents on trips, parental separation or divorce, please immediately notify the Principal. Confidentiality will be maintained at all times and only shared with other individuals on a need to know basis. 

PARENT ABSENCE

If parents plan to be out of town, it is mandatory that the school be notified so that we are able to provide the necessary support to the child. We require a written note that contains the names and telephone numbers of those individuals in charge of your child prior to your departure as well as, a telephone number to where parents may be reached. This must be sent to the main office before you leave. 
TRAFFIC SAFETY

Parents are requested to drop off students in the morning after 7:45 am but before 8:00 am.    The school will communicate drop off procedures prior to the onset of the school year. 
PLEASE: DO NOT have your children cross the street, either when dropping them off or when picking them up. This interrupts the flow of traffic.  It is also very dangerous.  Be extra alert in watching for bicycles and pedestrians coming onto and leaving the school grounds. PLEASE DRIVE SLOWLY AND CAREFULLY!
AFTER SCHOOL RELEASE

When school is dismissed students may remain on campus until 4:00 p.m. if they are participating in a school sanctioned after school activity under direct supervision of a faculty member. Parents/Guardian’s must get their child by 4:00 p.m.  If after school programs are in effect, the school will modify the pick up time only for students participating in the program.
The Lost and Found will be located in the Administrative Office. Please label all removable items, such as, clothing, lunch boxes and books with your child’s name. Unclaimed articles are donated at the end 

of each month. 

FIRE/SAFETY DRILLS

Fire or safety drills are held monthly. 

ACADEMIC POLICIES AND PROCEDURES
ACADEMIC ADVISORS

Academic advisors monitor student progress daily during the first three weeks of each semester. If the student fails to keep pace with the expected assignments or does not maintain a passing grade of 70%, the parents of the student are notified and specific deficiencies are outlined. The advisor will suggest corrective action and may check student work to determine skills needed to master course content. 
REPORT CARDS

There are grading periods every nine weeks. Parents are responsible for monitoring the academic progress of their son/daughter throughout the semester and may do so on the E2020 program at any time. 
Student progress reports will be sent to parents’ email on a regular basis. Please notify your student’s advisor if you have difficulty retrieving or understanding the periodic report. Periodic reports are one way to monitor your student’s progress.
TEACHER CONFERENCES

Parent-teacher conferences are held twice yearly and are an essential part of communication between teachers and parents. Each conference lasts for about 20-30 minutes. Informal conferences may be scheduled with teachers at any time during the school year. 

Conferences are a critical part of the assessment process, where parents and teachers have the opportunity to discuss all the academic, social and emotional growth patterns of young adults, as well as to discuss the areas of strength and weakness in  their future course of study.
HONOR ROLL

Students can be awarded status on the honor roll at the end of each nine-week grading period. Special recognition will be made for students who have achieved Honor Roll status all four grading periods. Students on the Honor Roll must maintain a 3.0 GPA for Bronze status, 3.5 for Silver Status, and 4.0 for Gold Status with no D’s or Failures. Students on the honor roll will be awarded with a special assembly, lunch, or other award. 

GRADE POINT SYSTEM

                                   Grade                                                                    Grade Point

	A
	4.0

	B
	3.0

	C
	2.0

	D
	1.0


WORK HABITS

E2020 provides instant feedback on student progress. Whenever a student logs into their account, course status is displayed. E2020 calculates progress based on the start and end dates for the semester and the number of lessons in the course. As the days go by, a bar moves to indicate how much the student should have completed and how much has actually been completed.  Completion is color coded for easy reading. 

If a student is working to their full potential, the E2020 progress bar is ‘green’ or ‘blue,’ indicating that the student is on target for course completion by the course end date or is ahead of schedule. If a student’s progress bar is consistently ‘red,’ then the student is behind schedule and in danger of not completing the course by the end of the semester. 
If a student is just barely staying on target for completion, the progress bar may sometimes be red and sometimes blue or green. Or if a student is working behind schedule (‘red’) in 2 or more courses or continues to earn scores that are only marginally acceptable, the student should work with their academic advisor to plan how to better manage their work. 

ACADEMIC ELIGIBILITY

School of Dreams Academy is a rigorous, accelerated school. It requires 100% effort at all times. Students who are not meeting the required number of credits or are in danger of not meeting the required number of credits (for example, continuously working in the ‘red’ in one or more classes) will be placed on academic probation for the period of one academic grading period (about 9 weeks). Students who are academically ineligible will not be allowed to participate in any extracurricular activities because they should be using all of their free time to bring up their grades. Students who are academically ineligible should attend any tutoring opportunities made available by the School of Dreams Academy. In order to be academically eligible for extra-curricular activities, clubs, and athletics, a student must maintain a 2.0 GPA with no more than 1 D or Failure. 
ACADEMIC INTEGRITY

ACADEMIC DISHONESTY

As you know, we value academic integrity very highly and do not permit any forms of dishonesty or deception that unfairly, improperly or illegally enhance a grade on an individual assignment or a course grade. The following is a list of behaviors that constitute academic dishonesty. We are aware, however, that new forms of cheating, plagiarism and other forms of dishonesty may arise and therefore, we expect every student to interpret the requirement of academic honesty and integrity broadly and in good faith. 

Academic dishonesty includes, but is not limited to: 
Cheating on Exams 

1.
Copying from others. 


2.
Having or using notes, formulas or other information in a programmable calculator or other electronic device without explicit E2020 instructions, teacher review and permission. 


3.
Having or using a communication device such as a cell phone, pager, PDA or electronic translator to send or obtain unauthorized information. 


4.
Taking an exam for another student, or permitting someone else to take a test for you. 


5.
Asking another to give you improper assistance, including offering money or other benefits. 


6.
Asking for or accepting money or any other benefit in return for giving another improper assistance. 


7.
Providing or receiving information about all or part of an exam, including answers (e.g., telling someone in a subsequent period what was on your exam, or being told this information). 


8.
Having or using a "cheat sheet" (a piece of paper with answers, formulas, information, or notes of any kind) that is not specifically authorized by E2020 or the teacher. 


9.
Altering a graded exam and resubmitting it for a better grade, unless previously agreed to by the student’s teacher or advisor. 


10.
Working together on a take-home exam, unless specifically authorized by the teacher. 


11.
Gaining or providing unauthorized access to examination materials. 


12.
Downloading information from the internet and presenting the work product as your own. 

Note: Simply having possession during an exam of any prohibited or unauthorized information or device, whether or not it is actually used, is an act of academic dishonesty and will be dealt with as such. 

Plagiarism in Papers and Assignments  

1.
Giving or getting improper assistance on an assignment meant to be individual work. (When in doubt, ask.) 


2.
Including in any assignment turned in for credit any materials not based on your own research and writing. This includes: a) using the services of a commercial term paper company; b) using the services of another student; c) copying part or all of another person’s paper and submitting it as your own for an assignment. 


3.
Acting as a provider of paper(s) for a student or students. 


4.
Submitting substantial portions of the same academic work for credit in more than one course without consulting both teachers (self-plagiarism). 


5.
Failing to use quotation marks where appropriate. 


6.
Failing to properly acknowledge paraphrased materials via textual attribution, footnotes, endnotes and/or a bibliography. 


7.
Making up data for an experiment (“fudging data”). 


8.
Citing nonexistent sources (articles, books, etc.). 


9.
Downloading information from the internet and presenting the work product as your own. 

Other 

1.
Misrepresenting your academic accomplishments, such as by tampering with computer records. 


2.
Deceiving a teacher or making up a false reason or excuse to get special consideration on an exam or an extension for an exam or paper. 


3.
Failing to promptly stop work on an exam when the time allocated has elapsed. 


4.
Forging a signature. 


5.
Hoarding or damaging library materials. 

Note: Attempted academic dishonesty, even if unsuccessful, will be treated as academic dishonesty. 

ACADEMIC PROBATION

Academic Probation is designed for students who have either: 


a.
Earned a GPA below a 2.0 


b.
Earned a GPA at or above a 2.5, however had more than 1 D, Failure, or Unsatisfactory grade 

Students on Academic Probation must attend 4 hours of tutoring per week while on Academic Probation. This can be done after school or determined by School of Dreams Academy 's principal, but must be done on campus. Students must turn in a weekly tutoring log on Mondays, signed by the tutor(s), confirming the hours. This log must be turned in to the Administrative Assistant by 8:45 a.m. Monday morning. 
If a student remains on Academic Probation for one grading period (9 weeks), the School of Dreams Academy Principal  may reconsider whether the academic atmosphere at School of Dreams Academy is right for them. At the discretion of the principal, may be asked to transfer to another school.

FACULTY RECOMMENDATION REQUESTS

Writing meaningful recommendations for students is a labor intensive and time-consuming project for faculty. For this reason, the faculty needs sufficient time to write such recommendations. Additionally, faculty cannot be inundated with requests for recommendations for programs that the students are just merely exploring or when families are checking out their options. Students should be serious about applying for any scholarships or opportunities that require faculty recommendations. 

Students who need recommendations for scholarships, special summer or after school programs, etc., must give the teacher or principal the necessary forms at least 2 weeks prior to the deadline for the recommendation. Staff members reserve the right to refuse to complete a recommendation if they feel that they cannot construct a positive recommendation for that student. Additionally, the school reserves the right to refuse to complete recommendation forms for students to transfer to another high school. 

HOMEWORK POLICY

The E2020 curriculum contains homework as an integral part of most lessons. Students must complete each activity sequentially – they are not allowed to skip parts of the lesson and cannot jump ahead. As students complete each activity in a lesson, they will move on to the next activity. Students need to complete the homework before they can progress to the next activity in the lesson.  That means that homework is not an activity that is necessarily done at home; it could be done at school.   

However, the School of Dreams Academy staff may assign additional work or projects that students are expected to complete at home. It is expected that students will complete these assignments as they are instructed by their teachers.  
A SPECIAL MESSAGE FROM THE PRINCIPAL – READ!

The most important class your child has every day at School of Dreams Academy is D.R.E.A.M. (Dare to Read Exceptional and Advanced Material). D.R.E.A.M. is 30 minutes of silent sustained reading. It is important that you reinforce this behavior at home. While it is important that each night the child reads aloud to you the parent, it is more important that you the parent read for your own improvement and pleasure.  You will send your child the message that YOU believe reading is important for you own intellectual growth. The number and quality of books a child reads is the most direct correlation to their success on the SAT Verbal Section. Parents are encouraged to join their student during DREAM. Parents may earn volunteer hours for time spent reading in a classroom with the students. 

ASSESSMENT AND TESTING

Evaluation and assessment of student performance will occur in a variety of ways at School of Dreams Academy.  All New Mexico State mandated assessments will be administered to the appropriate grade levels during the designated testing windows as established by the Public Education Department.   Appropriate accommodations and modifications will be provided for those students who might need them in accordance with applicable state and federal statutes (IDEA, Section 504, and Title 6).  

School of Dreams Academy has also decided to use the Northwest Evaluation Association Measures of Academic Progress (NWEA MAP) as the short cycle assessment program.  MAP will be administered three times per year.  In the spring, students in grades 7, 8, and 11 are required to take the New Mexico Standards Based Assessment (NMSBA), a standardized, norm-referenced achievement test. Results are used in school wide and classroom instructional program planning and evaluation, to align our curriculum and teaching standards with state and national standards. 

School of Dreams Academy believes in its rigorous E2020 curriculum, which meets New Mexico and national standards. That means we teach to a curriculum rich in reading, writing, calculating, thinking, imagining, speaking, technology, photography, drawing, painting, music, and doing! We are fully confident that in teaching our curriculum the standardized test will take care of itself.  Please do not allow yourself or your child to become obsessed with the NMSBA to the exclusion of a love of learning. While the test is an important measuring tool, it is only one of them. 

DAILY ATTENDANCE

Regular daily attendance is expected of all students as frequent absences from school have a critical bearing on their educational and emotional social progress. Students are considered tardy if they are late for their first class. If a student is tardy, he/she must enter through the school’s main entrance and report to the administrative office to obtain a tardy pass. Appointments with doctors and dentists should be planned during vacation periods, after school hours or on weekends whenever possible.  If a student has to leave school early, a written note must be presented to the main office the morning of the desired early release. This assures that all the teachers can be informed of the student’s absence and plan the student’s work accordingly. Students will not be released to anyone that isn’t listed on the child’s emergency card. Identification will be requested. 

In the event of an unforeseeable emergency, illness or family event, please remember that E2020 is available 24 hours a day, 7 days a week, even during holidays. The student progress bar will continue to move during weekends and holidays, as it is assumed that students can work anytime they need to stay on target. Students should make every effort to stay on target with their classes.
REGULAR HOURS OF ATTENDANCE

The regular hours of attendance at the School of Dreams Academy are 8:00 a.m. – 4:00 p.m. Monday through Thursday.  Hours of attendance on Friday are 8:00 a.m. -- 12:30 p.m. to allow for staff collaboration.  No student should arrive before 7:30 a.m.  

Your child should attend school every day on time. Teachers cannot provide an effective instructional program for children who are frequently absent or tardy. Students who arrive tardy for class disrupt the other students who are engaged in learning. 
STUDENT CONDUCT POLICIES
The school must be a safe and secure place for all the students attending. Students must follow the rules and accept responsibility for making the school safe and secure. 

Students Expectations: 

•        Follow all rules set by the school, 


•        Show respect for self, school, students, community, and families,

•
Help create and maintain a school climate, which promotes the success of others and self, 

•
Deal with conflict openly and honestly, 


•
Produce high quality work that meets or exceeds class standards, 


•
Adhere to the School of Dreams Academy dress code, 


•
Attend school and each class on time each day, 


•
Complete all schoolwork and homework daily, 


•
Participate in school activities, 


•
Follow all rules set by both the school, 


•
Show respect for self, school, students, community, and families, 


•
Respect all property (personal & school), 

· DO NOT fight, push, shove or hit other children, 


•
DO NOT intimidate, extort, harass and/or do bodily harm to any person, 


•
DO NOT have weapons of any sort (including toys or look-alikes), 


•
DO NOT jump over, climb on or move benches that are within the building or outdoors, 


•
DO NOT use profanity or sexual language or gestures, 


•
DO NOT name call, 


•
Walk, not run on school grounds, 


•
Eat lunch in assigned area. (Clean up after yourself), 


•
Follow rules of games and exhibit good sportsmanship, 


•
Carefully use schoolbooks,  equipment and other educational materials,and 


•
Inform staff of problems on the campus. 

Items NOT allowed on school grounds 
The following items should NEVER be brought to school: 


•
Candy, gum, carbonated canned drinks (all sodas including diet) and glass containers, 


•
Electronic equipment (Gameboy, radio, game watches, tape recorders, etc.), 


•
Personal play equipment (toys, collectible cards, skateboards, bikes, sport balls, water/toy guns, etc).  Hazardous items, such as, knives of any kind, shape or size, sharp objects, guns or other lethal weapons. 

WEAPONS ON CAMPUS ARE GROUNDS FOR EXPULSION!
INFORMATION TECHNOLOGY USE POLICY

The School of Dreams Academy Internet policy includes the following:


1.
Students must agree and sign the School of Dreams Academy Information Technology Use Agreement  prior to accessing the computer in any classroom. 


2.
Students CAN: a) use the internet to research assigned classroom projects,


3.
Students CANNOT: a) use the internet for any illegal purposes; b) use impolite or abusive language in e-mails; c) violate the rules of common sense and etiquette; d) change computer files that do not belong to the user; e) send or receive copyrighted material without permission; and f) share his or her password with anyone. 


4.
Students who are found to be non-compliant with the School of Dreams Academy policies will be subject to disciplinary action, which will consist of, but not be limited to suspension and loss of access to all School of Dreams Academy computers. 

TELEPHONE

Students are allowed to use the telephone in the main office for urgent matters only! There is no pay phone in the building. Forgetting your lunch or your homework is not considered an urgent matter. 

CELLULAR PHONES

Cellular phones must be turned off and placed out of sight during all school hours. Before and after school the phone should only be used to communicate with parents/guardians in the designated area at entrance of school. Students may never use cellular phones, pagers, two-ways, text-messengers, etc. during school hours. The only time a student may use a cellular phone during school hours is in the event of a natural disaster (i.e. earthquake, fire, et. al.). If a student is using a cellular phone for any reason during school hours, be it as a phone, organizer, or calculator or abusing the privilege of using it before or after school by talking or texting to friends, the phone will be confiscated. If a student violates the policy a second time, a parent/guardian must pick up the phone from the office after a conference with the principal.  
STUDENT BEHAVIOR POLICY

Our goals for this policy are to provide a positive classroom climate that promotes learning and to provide a safe and caring total school environment for students and staff. During the first two weeks of the school year, students are made aware of the student expectations. In order for the students to understand and accept the student expectations that will regulate student behavior, each teacher has taken the time to explain in detail the student expectations and consequences of the program. 

Teachers will use a positive classroom  discipline plan and a variety of behavior management techniques, such as the following: 
· Reinforcement of specific objectives (achievement, self-discipline, on-task behavior, cooperation, etc.), 
· Parent and student contracts, 

· Character building activities, 

· Peer tutoring, 

· School-wide recognition and assemblies, 

· Contract System, 

· Notes, email, and phone calls home to parents. 
STUDENT EXPECTATIONS

 Students are accountable for their words and actions in eliminating disruptive behavior. 


a.
Causing the teacher to stop instruction is not allowed.


b.
Questioning authority is not allowed.


c.
Calling someone outside of his or her name is not allowed.


d.
Disrupting learning of fellow students is not allowed.

Show respect at all times for all people and their property by: 


a.
Taking responsibility for your own learning 


b.
Keeping hands off of other people and their property, including school belongings 


c.
Refraining from foul language 


d.
Giving respect to earn respect 

 EXPECTATIONS OF DRESS 
A copy of the school’s expectations of dress can be found on the school website or a hard copy is available at the front desk.

Any student not in compliance with the School of Dreams Academy Dress Code Policy will be asked to call a parent or guardian to bring the proper clothing and will be held out of class. 

CONSEQUENCES
Teacher Intervention for Initial Offenses in the Classroom: 
In almost all cases, a teacher will use these strategies before referring a student to the office. These interventions progress from “least” to “most” restrictive. However, the sequences may vary depending on the student’s specific needs. 


1.
Reminding student of appropriate behavior. Give individual warning and talk with disruptive student. 


2.
Counsel with the student to discover underlying reason(s) for the behavior; determines   
             possible positive reinforcement. 


3.
Isolation within classroom; time-out.  Assign a “statement of problem” paper. Time-out; student sent to another classroom.  


4.
Parent contact: phone conference, note home. 


5.
Teacher assigned after school detention. 


6.
Referral to the Principal's Office. 
TEACHER INTERVENTION POLICY AND PROCEDURES:

1.
Student chooses not to follow one of the rules = warning 

2.
Student once again chooses not to follow one of the rules = send to office 
3.   Any disciplinary action listed below also includes notification to the parent or guardian


Long Term Suspension could be for the remainder of the year.

Short Term Suspension could be from 1-10 days.

* Severe clause: Students participating in any severe behaviors (fighting, defiance, blatant disrespect, etc.) will be sent directly to the office. 
DISCIPLINARY ACTION
OFFENSE                                        CONSEQUENCE
	Weapons possession
	Long Term Suspension

	Gang affiliation 
	Short Term Suspension

	Possession of narcotics/alcohol 
	Short Term Suspension

	Possession of tobacco
	Short Term Suspension

	Fighting
	Short Term Suspension

	Theft
	Short Term Suspension

	Cheating – 1st offense
	Short Term Suspension

	Cheating – 2nd offense
	Short Term Suspension

	Intimidating/harassing other students
	Short Term Suspension

	Minor vandalism – under $25 in damage
	In School  Suspension

	Major vandalism – over $25 in Suspension and Intervention

	Short Term Suspension

	Defiance
	In School Suspension

	Excessive tardies 
	Lunch Detention

	Profanity not directed at someone 
	In School Suspension

	Profanity directed at someone 
	In School Suspension

	Dress code violation
	Parent Brings Replacement or  Student Changes Clothing

	Leaving school grounds without permission
	In School Suspension

	Truancy
	In School Suspension


STUDENT RIGHTS
WHAT RIGHTS DO STUDENTS HAVE?

All students have the right to an educational setting of teaching and learning that is safe, orderly, and free of disruption. This document is intended to be consistent with the Statement of Rights and Responsibilities adopted in May of 1981 by the State School Board. In the event that any part of it is not consistent with the statement, the State School Board’s Statement will prevail.

A. Educational Opportunity

1. Every student has the right to an education relevant to his/her needs and abilities and a corresponding responsibility not to deny this right to any other student.

2. No individual shall be subject to prejudicial treatment no abridgment of his/her right to attend and benefit from public school on the basis of the following, but not limited to: ethnic identity, religion, color, sex, political belief, mental or physical challenge, or for the exercise of his/her rights within this policy.

B. Participation in Educational Decisions

1. In grades 7-12, there shall be established an elected student government with membership open to all students. The student government will establish reasonable  standards for candidates for offices. All students shall be allowed to vote in elections designed to promote careful consideration of the candidates and the issues. 

2. The responsibilities of the student government shall be subject to the regulations of the School Board and shall include, but not be limited to, the following:

a. Involvement in the process of developing  policies for revisions and additions to the curriculum, school rules, and regulations;

b. Involvement in the formation of guidelines for co-curricular activities;

c. Involvement in allocating student funds, subject to established audit controls and the approval of the principal;

3. Representatives selected by the student government shall meet regularly with the principal or his/her designee to exchange views, to share in the formulation of the school’s student policies, and to consider revisions to the school’s curriculum.

C. Expression and Association

Students are protected in the exercise of their constitutional rights of free speech, press, and assembly. The exercising of these rights, however, must be conducted in a manner that does not disrupt the educational process:

1. Students of the school may exercise the right to wear or display political buttons, armbands, and other badges of symbolic expression.

2. Publications: 

a. Students shall be allowed to distribute political leaflets, newspapers, and other literature on school premises, without prior censorship, at specified times and places. The distribution may not include materials that are poor in taste, obscene, or libelous. The principal and student government shall establish guidelines governing the time and place of distribution sites that will not interfere with normal school activities.

b. Official school publications shall reflect, where possible, a wide spectrum of student opinions. The student editors shall be governed by standards of responsible journalism. The responsibility to determine whether specific materials comply with the standards of respectable journalism rests with the principal in accordance with the School of Dreams Governing Council policy.

3. Organizations and Clubs

Students may form clubs or organizations for any legal purpose. These organizations must be open to all students on an equal basis and must operate within procedural guidelines established by the student government and with the principal. Any such organization shall have a faculty advisor. Religious clubs or groups shall have an adult monitor, who shall be appointed by the principal after consultation with the student group. No appointment shall be cause to deny recognition to an organization. Appeal of such decisions may be made in accordance with the Grievance Procedure as given in this document.

D. Privacy

1. Custody: Except in the most extreme circumstances, custody of a student shall not be relinquished by school personnel to anyone without the approval of the parent/guardian. In every case of arrest, questioning authorities will document the attempt to notify the student’s parent/guardian. 

2. Questioning: If police authorities or non-school authorities desire to question a student on school premises regarding any alleged act of misconduct by the student, the school authorities shall attempt to contact the parent and shall advise the student of his or her legal rights, unless the law provides otherwise. The parent/guardian shall be permitted to be present.

3. Student Records: Student records kept by the School of Dreams Academy will be open to review by parents/guardians and/or students and will be treated in a confidential manner, as prescribed by the New Mexico State Board of Education regulations, and the Family Educational Rights and Privacy Act of 1974. An Instructional Procedural Directive implements this policy which is on file in all offices.

4. School Facilities: The schools will, insofar as possible, provide facilities for the storage of items needed during the school day and will inform the students that these facilities may be searched without their consent. However, facilities assigned to students will not be opened by school authorities except for general housekeeping purposes and in instances when, in the judgment of the principal, the health, safety, and general welfare of the student(s) or school requires such action. A record of such searches will be maintained in the principal’s office, to be destroyed at the end of the student’s enrollment at that school. The school cannot assume responsibility for items stored in these facilities.  

5. Search of Person or Vehicle: Searching a student’s person, locker, backpack, or vehicle parked on school property may be conducted  only if a certified school employee, school security officer, or campus security aide notices or is suspicious of the arrangement of that student’s clothing, possessions, or actions which give the searcher reason to believe that a crime  or breach of the disciplinary code is being committed by the student. Physical searching of a student’s person may be conducted only by an authorized person who is of the same sex as the student, and – except when circumstances render it impossible – may only be conducted  in the presence of another authorized person of the same sex, in the presence of a school administrator. 

6. Waiver on Disclosure of Student Information: The School of Dreams Academy enforces the right to privacy of all students. Each school has developed a waiver form that grants permission for the release of information.

7. No Expectation of Computer Privacy: 

a. No expectation of computer privacy: The computers and computer accounts are assigned to users  to assist them in educational performance and academic  pursuit. Users do not have an expectation of privacy in anything they create, store, send, or receive on the computer system. The computer system belongs to the School of Dreams Academy for educational program purposes.

b. Waiver of rights of privacy: Users expressly waive any right of privacy in anything they create, store, send, or receive on the computer or through the internet or any computer network. Users consent to allowing personnel of the school to access and review all materials users create, store, send or receive on the computer through the Internet or any other computer network. Users understand that the school may use human or automated means to monitor use of its IT resources. 

E.        Controversial Issues

1. Students shall have the right to encounter diverse points of view. They shall have opportunities to hear speakers and view presentations representing a wide range of views on classes, clubs, and assemblies under guidelines established by the principal.

2. If it is established that a student and/or parent objects as a matter of principle to participation in an activity assigned by school personnel, an alternative activity will be assigned without penalty or embarrassment to the student. 

3. As a public institution, the school has a commitment to objectivity and to present all sides of an issue.

4. In the event that a student is to be excluded from an activity, teachers must document and notify the parent(s) and provide relevant educational alternatives.

WHAT SHOULD YOU DO IF YOU BELIEVE YOUR RIGHTS HAVE BEEN VIOLATED?

The School of Dreams Academy is committed to providing faculty, staff and students with an environment where they may pursue their careers or studies free from discrimination. The cornerstone of this procedure is the School’s Non-Discrimination Policy. The School of Dreams Academy shall maintain a continuing affirmative action program to promote equal opportunity and to identify and eliminate discriminatory practices in every phase of school operations. Furthermore, affirmative action will be taken to ensure that opportunities afforded by the school are fully available to minorities, women, and persons with disabilities. The school will make every reasonable accommodation to enable students and employees with disabilities to undertake work or study for which they qualify. 

As required by the Civil Rights Act of 1964, as amended, in particular Titles VI and VII, the School of Dreams Academy is committed to broad application of Executive Order 11246 Title IX of the Education Amendments of 1972, the Americans with Disabilities Act of 1990, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975. Students or employees should bring problems or questions regarding discrimination issues or procedures to the attention of a trusted staff or faculty member, supervisor, school administrator, or site manager. Students with disabilities may also contact  the IEP facilitator or the special education teacher.   
PARENT/STUDENT GRIEVANCE PROCEDURES

The primary purpose of this policy is to provide for the prompt and equitable resolution of parent/student complaints as close to the source of the complaint as possible. Therefore, parents/students should address the issue or complaint first at the level where the issue arose, (i.e., the teacher, coach, principal). If there is no resolution, only then should the complaint proceed to the assistance principal or  principal. The final arbiter is the School of Dreams Academy Governing Council.

The following timeline should be followed:

1. The aggrieved parent or student shall have the right to be heard by the instructor who shall render a decision within three (3) school days.

2. If the parent or student is not satisfied, the grievance shall be presented in writing within three (3)  school days  to the principal or designee who shall render a decision in writing in three (3) school days.

3. If the parent or student is not satisfied, he/she shall appeal to the School of Dreams Academy Governing Council within three (3) school days. The School of Dreams Academy Governing Council shall hear the grievance within thirty (30) days and render a decision within one (1) calendar month. 

WHAT ARE THE GUIDELINES CONCERNING SCHOOL ATTENDANCE?

New Mexico law dictates that students between the ages of 5 and 18 years of age are mandated to attend public school, private school, or a state institution. Daily attendance is mandatory for students to benefit to the fullest from the instructional program. The district recognizes, however, that there are situations that dictate a student’s absence. Therefore, in accordance with the School of Dreams Academy guidelines, absence from school may be excused for the following reasons:

· Doctor’s appointment

· Illness

· Death in the family

· Religious commitment

· Diagnostic commitment

· Extenuating circumstances, as agreed to by the administration prior to the absence

· Approved school activities

It is the parent or guardian’s responsibility to notify the school in writing (either a note from the parent or a doctor’s note) when the student is absent. Notification shall be made to the attendance office as soon as possible.

Students are entitled to make up work for absences. It is the student’s responsibility to request make-up assignments prior to or upon his/her return to school. Teachers may need 24 hours from the time of the request to compile assignments. The student will have time to complete the work in a period of time equal to the number of days absent unless the student and the teacher have mutually agreed upon other arrangements. 
Handbook Contract

As a school, School of Dreams Academy School promises to: 

•
Expect and demand the best from our teachers, staff and administration. 


•
Expect and demand the best from our students. 


•
Establish and maintain the highest academic standards. 


•
Provide a safe environment for students and staff members. 


•
Demonstrate respect for students, parents and educational staff. 


•
Recruit and retain professional, qualified educators who are motivated and committed to the School of Dreams Academy vision. 


•
Provide a structure for complete involvement in the schools’ activities by parents, teachers, staff, and administration. 


•
Provide on-going accelerated training for staff and administration. 


•
Provide current textbooks and/or educational technologies that will advance learning. 

As a Parent/Guardian, I promise to: 

•
Expect and demand the most from my child as a student. 


•
Expect and demand the best from myself as a parent. 


•
Show respect for my child’s teacher and the school. 


•
Discover the best ways for my child to learn his or her style of learning. 


•
To support the School of Dreams Academy 's high standard of instruction, to support the School of Dreams Academy ‘s hands-on student learning by having my child participate in discovery and exploration activities; including making the outdoor experience a classroom extension. Each family is expected to promote this endeavor by actively participating and supporting each grade level classroom extension exploration activity. 


•
Provide a home environment that encourages my child to learn. 


•
Maintain open lines of communication with my child’s teacher. 


•
Communicate daily with my child about his/her school activities. 


•
Encourage my child to read at home and monitor his/her TV viewing. 


•
Volunteer 20 hours per school year at School of Dreams Academy (10 hours per semester); 2 hours a month in which one of those hours are served at the school site.  


•
Ensure that all homework assignments are completed and reviewed. 

As a student, I promise to: 

•
Believe in myself and expect the best from myself as a student. 


•
Take pride in my work and my achievements. 


•
Be on my best behavior and show my teachers the proper respect. 


•
Demonstrate respect for my schoolmates, school staff, others, and myself. 


•
Be a willing participant in each exploratory activity. 


•
Participate in developing team building skills and strategies through a cooperative learning experience. 


•
Come to school prepared with my homework and supplies. 


•
Talk to my parents daily about my school activities, assignments and concerns.
· Follow the expectations of dress. 

We have read the School of Dreams Academy School Handbook in its entirety and understand and agree to its contents. Use one sheet per family. Additional spaces for "Student Name, Grade, Signature, Date" are available if more than one child is attending the School of Dreams Academy, fill out if applicable.

Parent/Guardian’s Name ____________________________________________________ 

Parent/Guardian’s Signature ________________________________ Date ___________________

 1. Student’s Name________________________________________ Grade__________________ 

1. Student’s Signature _____________________________________ Date ___________________
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